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3ATBEPIKEHO

Haka3 Jlenapramenty mudpoBoi
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PiBHEHCBKOT MiCBKOT pajn
22.01.2024 poxy Ne 06

THOOPMAIIIMHA KAPTKA
aJMiHiCTPATHBHOI MOCJYTIH 3 JeP:KaBHOI peecTpauii pillleHHsI PO BiAMiHY pillleHHSs PO
NPUNIMHEHHS PUAUYHOI 0c00M (KpPiM rpoMaacbKoro GopmMyBaHHs Ta

pediriiiHoi oprani3amii)

JenapramenT undposoi Tpanchopmanii Ta
3a0e3ne4yeHHs] HAJAHHS AIMIHICTPaTUBHUX NOCJIYTr PiBHeHCbKOI MicbKOI paan

(HaliMeHyBaHHS Cy0’€KTa HaJlaHHS aIMiHICTPaTUBHOI MOCIYTH)

1 | Micue3HaxomKeHH

33028, M. PiBue, Maiinan IIpocsitu, 2 (LITHAII)
33028, m. PiBne, Byn. Cepris baunncbkoro, 5 (Bignanene podoue
micue B TPL «Happy Mally)

2 |Iadopmariis momo pexUMy
pobotu

[Toneninok, cepena, yersep: 9.00 - 17.00
Bisropoxk: 9.00 - 20.00

[T’ sTHULs, cy6ora: 9.00 - 16.00

be3 06i1Hb01 IepepBH

Henins: Buxiguuii

(LTHALT)

[Moneninok — werep: 10.00 - 18.00

I’ araums: 10.00 - 17.00

Cy0ota, HeiIs: BUXITHHMA

(trepuropianbamii miapo3ain B TPL «Happy Mally»)

3 |Tenedon/pakc  (noBimkm),
azpeca €JIEKTPOHHOI IIOIITH
Ta BeO-caiT

4 |3akoHu Ykpainu

ten. (0362) 40-00-43

oeporcasruii peecmpamop: Ten.(0988114560)
E-mail 6i00iny: cnap.biznes@rivnerada.gov.ua
E-mail oenapmamenmy: dznap@rivnerada.gov.ua
Beb-caniT: cnaprv.gov.ua

3akoH Ykpainu «[Ipo nepikaBHy peecTparlito IOPUAHYHUX 0CiO,
GIBUYHUX 0CI0 — MIAMPUEMITIB Ta TPOMAJCHKUX (DOPMYBaHBY

5 | Axtu Kabinery MinictpiB

VYkpainu

[Tocranosa Kabinetry MinictpiB Ykpainu Bin 04.12.2019 Nel137
«[lutanHs €aMHOTO JEp)KaBHOTO BEOMOpTATy EIEKTPOHHUX




nocayr Ta Peectpy aaMiHICTpaTUBHUX MOCITYT»

6 | AKTH IIEHTpaJIbHUX OPTaHiB
BHUKOHABYOI BIAAH

7 |IligcraBa 1uist OTpUMaHHS
aJIMIHICTPaTHBHOI MTOCITYTH

Haka3 MinicrepctBa toctunii Ykpaiau Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxenns Ilopsnky nepaBHOT peecTpalii IOpUITIHUX
0ci0, Gi3uuHUX 0Ci0 — MANPUEMIIIB Ta TPOMAACHKUX (OPMYBaHb,
10 HE MAlOTh CTaTyCy IOPUAUYHOI OCOOM», 3apeecTpOBAHUN Y
Minictepctsi roctutii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTBa roctunii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo 3arBepmkeHHs Ilopsaky (yHKUIIOHYBaHHS  HOpTaly
€JIEKTPOHHUX CEepBICIB IOPUAMYHUX 0cCi0, (i3muHUX o0Ccid —
MIIIPUEMITIB Ta TPOMAACHKUX (HOPMYBaHb, 110 HE MAIOTh CTATyCy
IOPUIUYHOI 0coOm», 3apeecTpoBaHMii y MIiHICTEPCTBI FOCTHILIL
VYkpainu 23.03.2016 3a Ne 427/28557

3BEepHCHHS YIIOBHOBAYXXEHOTO MPEJACTABHUKA FOPUIMYHOI 0COOH
(tami — 3asiBHHK)

8 | Buuepnuuii nepenik
JIOKYMEHTIB, HEOOX1THUX JJIst
OTpPUMaHHS
aJIMIHICTPaTHBHOI MTOCITYTH

[IpumipHuk opuriHaidy (HOTapiajJbHO 3acBiYeHa  KOIMis)
pILIEHHS] YYaCHUKIB IOPUIUYHOT 0cOOM ab0 BIAMOBIIHOIO OpraHy
IOPUIUYHOI 0COOHM, a y BHIAJAKaxX, NepeadaueHuX 3aKOHOM, —
pILIEHHSI BIAIOBIIHOTO JAEPKABHOTO OpPraHy Ipo BiIMIHY PIIIEHHS
PO NPHUINHUHEHHS IOPUANYHOT 0co0u;

NPUMIPHUK  OpUTiHaNy (HOTapiajJbHO 3acBIJUYE€HAa  KOIMIis)
JOKYMEHTa, [0 3acBi4y€ IIOBHOBAXXCHHS IpEJCTaBHUKA
3aCHOBHUKA (y4YaCHWKA) IOPHAMYHOI OCOOM — y pasl ydacTi
NpeACTaBHUKA 3aCHOBHUKA (YYacHUKA) IOPUIMYHOI OCO0H Y
OPUMHATTI PILIEHHS YHOBHOBAaXXCHUM OPIaHOM  yIpPaBIiHHS
IOPUANYHOT 0COOU.

AKLL0 OOKYMEHTUN NMoaaloTbCA ocobucTo, 3a8BHUK
npen’saBasg€e AOKYMEHT, WO BiANOBIAHO A0 3aKOHY
rnocBiavye ocoby.

Y pa3i nogaHHA LOKYMEHTIB NpeacTaBHUKOM
N00AaTKOBO NOJAETHCA MPUMIPHUK opuUriHany
(HoTapiasibHO 3acBig4YeHa KOMifd) LOKYMEHTa, WO
niaTBEPOXKYE NOr0 MOBHOBAXXEHHS (KpiM BUNaaKy,
KOJIM BiAOMOCTi NPO MOBHOBAa>XE€HHSA LbOro
npencTaBHUKA MIiCTATbCA B EQUHOMY ep>XaBHOMY
peeCTpi puaAnNYHUX ocib, iznyHmMx ocib -
NiaNpUEMLIB Ta rpOMafCbKuUX (hOpMyBaHb).

Ona yinen npoBefeHHA peecTpauinHnx ain
OOKYMEHTOM, WO 3aCBiA4Yy€ NOBHOBA>XEHHSA
npeacTtaBHUKa, Moxxe byTu:

1) HoTapiaNbHO NOCBiAYEHa OOBIPEHICTb;

2) OOBIipeHiCTb, BUAaHa BigNOBIAHO A0
3aKOHOOaBCTBa iIHO3EMHOI Aep)KaBu

9 | Crocib momaHus
JIOKYMEHTIB, HEOOX1JHUX IS

1. V mnanepoBiii ¢opmi AOKYMEHTH TOHAIOTHCS 3asBHHUKOM
0COOUCTO 200 MOMITOBUM BiMPABICHHSIM.




OTpPUMaHHS 2. B enexktpoHHii (QOopMi JTOKYMEHTH TOAAIOTHCI 3
aJIMIHICTPAaTHBHOI MOCIYTH | BUKOPUCTAHHAM €JIMHOTO JIpKAaBHOTO BEOMOPTANy €NEKTPOHHHUX
MOCHYT, a IIO/I0 MOCIYT, Ha/laHHs SKUX 3a3Ha4eHUi BeOIOpTa He
3abe3rneuye, — yepes mopraj eIeKTPOHHUX CepBiCiB*

10 |IInatHicTh (0€30MIATHICTD) bezonnaruo
HaJaHHS aIMIHICTPAaTUBHOI
MOCITYTH
11 |Crpok HamaHHs Jlep>kaBHa peecTpallisi MPOBOAMTHCS 32 BIICYTHOCTI MiACTaB IS

aJIMIHICTpaTUBHOI MTOCJIYTH |BIAMOBH Yy Jep>KaBHIA peecTpauii mpoTsroM 24 TOAUH MiCis
HAJXO/DKEHHS JJOKYMEHTIB, KPIM BUXIJTHUX Ta CBATKOBHUX JTHIB.

12 |Ilepenik miacTaB ajs JIOKyMEHTH MOIaHO 0C00010, SIKa HE MA€ Ha 11€ TIOBHOBAXKECHb;
BIIMOBH Yy Jep>KaBHIN y €IMHOMY AEp)KaBHOMY PEeCTpi IOPHUIMYHUX OCi0, (i3udHuX
peectparii oci0 — MIINPHEMIIB Ta TPOMAIACHKUX (OPMYBaHb MICTITHCS

BIJIOMOCTI TPO CYyAOBE PIMICHHS 000 3a00pOHHM TPOBEICHHS
peecTpariiitHoi mif;

JOKYMEHTH TIOJjaHl 1O HEHAJIeKHOro cy0’ekTa JepKaBHOI
peecTparii;

MOJIaHHS JOKYMEHTIB a00 BiIOMOCTEH, mependaueHux 3aKOHOM
VYkpainu «IIpo nepkaBHY peecTparito OPUANIHUX 0CI0, (PI3UIHUX
0C10 — MANPUEMITIB Ta TPOMAACHKUX (HOPMYBaHBY» HE B TTOBHOMY
00cs3i;

JOKyMEHTH cynepedarb BHMoram KoHCTHTyHii Ta 3aKoHIB
VkpaiHM;  HEBIANOBIOHICTH  BIAOMOCTEH,  3a3HaYeHUX Y
JIOKYMEHTaX, MOAAHUX JUId JepKaBHOI peecTpallii, BIJOMOCTSM,
10 MICTATbCS B €AMHOMY Jep>KaBHOMY PEeCTpl IOPUAMYHHUX OCi0,
¢bi3uuHUX 0Ci0 — MIANPUEMIIB Ta TPOMAACHKHX (OPMYBaHb UM
IHIMX  iHQOpMaIiiHMX  cUcTeMaX, BUKOPHCTAaHHSI  SIKUX
nepenbayeHo 3akoHoM Ykpainu «IIpo gepikaBHy peecTpaliro
IOPUIUYHUX 0Ci0, Pi3MUHUX 0Ci0 — MIANPUEMIIIB Ta TPOMAICHKIX
bopmyBaHb»

13 | Pesynbrar HajaHHs Bnecenns BiamoBigHOro 3amucy 10 €IUHOTO ACP)KaBHOTO
aZIMIHICTPAaTUBHOI IOCIYTU |peecTpy IOPUAMYHUX OCi0, (i3W4YHHUX OCi0 — MIANPUEMIIB Ta
IrpOMajICbKIX ()OpMyBaHb;

MOBIIOMJICHHS. NP0 BIIMOBY Yy JepkaBHIM peecTpamii 13
3a3HaYE€HHSAM BHKJIIOYHOTO MEPETiKy MiCTaB AJs BIAIMOBH

14 |Cnocobu oTpuMaHHs Pesynpratu HamaHHA aAMIHICTpAaTHUBHOI MOCIyrH Yy cdepi
BiMOBIzi (pe3ymbTary) Jep’KaBHOT peecTpallii B eJIeKTPOHHIN (HOpMi ONPUITIOIHIOIOTHCS
Ha MOPTaJil eIEKTPOHHUX CEPBICIB Ta AOCTYMHI JUIs iX MONIYKY 3a
KOJZIOM JOCTYILY.

V pasi BiAMOBH y Jiep’KaBHIN peecTparii JOKyMEeHTH, IOJaH1 s
JiepKaBHOT peecTpallii, MOBEpTalOThCs (BUAAIOTHCS, HAJICHIIAIOTHCS
MOLITOBUM BIJANPABICHHSAM) 3asBHUKY HE IMi3HIIIE HACTYIIHOTO
pobodoro aHsA 3 JHS HAJIXO/DKEHHS BiJ 3asgBHUKA 3asBH MpPO iX
MOBEPHEHHS

* [Ticas moomnparioBaHHs €IMHOTO Jep)KaBHOro BEOIOPTAly eIeKTPOHHHX MOCIYyT Ta/abo mopTaiy eJeKTPOHHHX CEepBICiB, AKi OymyTh 3abe3redyBaTH MOXIIMBICTb MOJAHHS
TaKHX JJOKyMEHTIB B €JIeKTPOHHIN (opmi



3ATBEPIKEHO
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TEXHOJIOTTYHA KAPTKA
aJIMIHICTPATHBHOI MOCJIYTH 3 IeP>KABHOI peecTpailil pillleHHs PO BiIMiHY pillIeHHS PO
NPUNUHEHHS IPUINYHOI 0c00H (KPiM rpoMaacbKOro (pOpMyBaHHS Ta

peJiriiHoi opranizamii)

JenapramenT uugposoi tpanchopmanii Ta
3a0e3neyeHHs HAJAHHS AAMIHICTPATUBHUX NOCJAYr PiBHEHCHKOI MiCbKOI paau

(HaiimeHnyBaHHs cy0’€KTa HaJaHHS aIMIHICTPATUBHOI ITOCITYTH)

Eranu onpairoBaHHs 3asiBU PO HAJaHHS
a/IMIHICTPaTUBHOI OCIYTH

BiamosigansHa
oco0a

CrpyKTypHUid
T1IPO3 LI,
BIJIIIOBITAJIbHUI
3a eran
(miro, pimeHHs”),
nis (B, Y, I1, 3)

Crpoku
BUKOHAHHS
eTariB
(mii, pimeHHs)




1. Tlpuwiiom 3a OIUCOM JOKYMEHTIB, SKi HAepxanmmid Bianin He_p)KaBHOT B nenn
NOJAIOThCA  JUIA  TIpOBEIeHHs jepskasuoi | PEECTPATOP peectpauii (B) HaJXOUKCHHA
peectpanii pilleHHS MPO BiAMIHY pilIeHHS 3ajBH Ta .
PO TMIPUITMHEHHS IOPUAUYHOT 0co0U AOKYMCHTIB
2.  Bupmawa  (HaACWIaHHS  IOIITOBUM HepxaBHui Bimin nepxxashoi | B nenb
BiJIPABITEHHSM) SASBHIKY aGo | PeecTpaTop peecrpartii (B) HAJIXOKEHHS
YIOBHOBaXXEHI HUM 0c00l IpUMIpHUKA 3ajABH Ta '
OMHCY, 3a SIKUM NPUHMAIOTHCS JIOKYMEHTH, JIOKYMCHTIB
K1 TOMAIOTHCS JUIS MPOBEICHHS Jep)KaBHOT
peecTpalii pilleHHs MPO BIAMIHY pillICHHS
PO TMPUNHHEHHA OPUIUYHOI o0co0H, 3
BIIMITKOIO TPO JAaTy OTPUMAaHHS Ta KOJIOM
JOCTYITy B TOW CIOci0, BiAMOBIIHO JI0 SIKOTO
Oy/u 1oiaHi JOKYMEHTH
3. BurortoBneHHs KOMii TOKyMEHTIB B Hepxapuit Binin He.p)KaBHOT Tp OT’IF(?M 24
eNeKTpOHHIH dopMi - y pasi momamms | PSECTPATOP peecTparii TOJIMH TTICIIS
JOKYMEHTIB y nanepoBiii ¢popmi (B) OpUHOMY 3a5BH
0e3 ypaxyBaHHs
BUX1IHHUX Ta
CBATKOBUX IHIB
4. Buecemns Komiif  JOKyMEHTIB B JepxaBHui Bigmin ﬂf{p)KaBHo'l' HpOTiIFO‘M 24
eNIeKTPOHHIit opmi 10 € auHOTO epxkasHoro | PEECTPATOP peectpantl TOHHVH e
peectpy (B) npuiiomy 3asiBU
0e3 ypaxyBaHHSA
BUXIJIHUX Ta
CBATKOBUX JHIB
5. TlepeBipka [OKYMEHTIB, TOMAHUX JUIS Hepxapuit Binin He'p)KaBHOT HpOT’IF(?M 24
TIPOBE/ICHHS JiepKaBHOI peectparii pimenns | PC€CTPATOP peecTpanil ro)mUH e
PO BiIMiHY pIOIEHHS NP0 NPUITUHEHHS (B) TIPHHOMY 3aiBH
IOpUIMYHOI 0COOM, Ha BIACYTHICTH ITi/ICTaB Ges yanyBaHHﬂ
JUTSL BIZIMOBH B PEECTpAIIii. BUXIZIHAX Ta '
CBSITKOBHX JHIB
6. Po3MmimienHs Ha mopTami eneKkTpoHHUX | Jlep:kaBHUI Bingnin nepxaBHoi | YV 1eHb BiIMOBHU
CEepBICIB TOBIJOMJIGHHS TIPO BIAMOBY Y | PEECTpaTop peectpauii (Y) B PO3IVISI
nepKaBHIA peecTpariii (y pasi BigmMoBH Yy | TexHiunwmii
Jiep KaBHIN peecTpariii) aJIMIHICTpaTOp
€nuHoro
JIepKaBHOTO
peectpy
7. TlpoBeneHHs peecTpariiHol il HTUISIXOM Hepxapuuit Bimin nepsxasnoi | ITpotsrom 24
peecTtparop peectpariii (B) TOAWH, KPIM

BHECEHHsI 0 €IMHOTO JCPKABHOTO PEECTPY
IOpUIUYHUX ~ 0Ci0,
MIMPUEMIIIB Ta TPOMAJICHKUX (opMyBaHb
3amuMcy  Ipo Jep>KaBHOT
peecTparlii pilmeHHsS MPO BIAMIHY pPIIICHHS

¢iBuyHNX  0ocid —
MPOBEICHHS

Opo TNPUIMHEHHS IOPUAWYHOI 0coOM, Ha

BUXITHUX Ta
CBSITKOBHUX JHIB,
micas
HaJIXOHKEHHS
JIOKYMEHTIB,
MIOJTAHUX JISt




MiJICTaBl BIIOMOCTEH 3 MONAHUX JOKYMEHTIB
— Yy pasi BIICYTHOCTI MiICTaB ISl BIAMOBH Y
MIPOBENIEHHI 1X JepKaBHOI peecTparii

JIepKaBHOL
peecTpaitii.

YmoBHI no3Haduku: B — Bukonye, Y — 6epe yuacts, [1 — moromkye, 3 - 3aTBepuKye




